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New Headquarters: Acquisition of Furniture
Report by Director of Corporate Services
	Summary:
This report summarises the outcome of the tender exercise for the acquisition of furniture for the new headquarters, and sets out for members the preferred options of officers.
Recommendations: 

(i)
That the Authority acquires ‘Think’ office and meeting chairs from Breathe, as set out in paragraph 2.1 of this report.

(ii)
A recommendation regarding the acquisition of workstations will be made verbally, depending on the outcome of the negotiations with Bene regarding the cost of the workstations and tower units.


1
Background
1.1
At its meeting on 9 May 2008 the Authority resolved that the following companies be invited to tender for the acquisition of furniture for the new headquarters:

Workstations

· Bene, London;

· Breathe, Cambridge;
· Millar West, Norwich;

· Roc Office Furniture Ltd, Birmingham; and

· Steelcase, London.


Chairs

· Breathe, Cambridge;

· Millar West, Norwich; and

· Steelcase, London.

1.2.
The tender documents were sent out later that month and companies were advised that the following criteria would be used in assessing the tenders:
· value for money/price


-
50%

· quality




-
10%

· design




-
10%

· ability to deliver



-
20%

· environmental considerations

-
10%

1.3
All but Steelcase submitted tenders, and these were subsequently analysed by a group of staff with the assistance of the Authority’s consultant. Following this meeting samples of two workstations and a selection of chairs were obtained in order that they could be viewed and – in the case of the chairs – trialled by members of staff.

2
Preferred Options

2.1
As a result of this exercise, the following models are preferred:

· 900mm deep workstation, height adjustable with screen and tool bar and side tower unit, from Bene;
· ‘Think’ task (office) chairs, black seat and back, height adjustable arms and black base @ £258.50 from Breathe; and

· ‘Think’ visitor (meeting) chairs on black skid frame, black back and blue seat @ £112.50 from Breathe.

2.2
It is anticipated that 85 workstations and office chairs will be required, and 36 meeting chairs (for the Authority’s meeting rooms only – Defra Estates are responsible for ordering furniture for the ‘communal’ areas, including the main meeting room).
2.3
Although the workstation from Bene is more expensive than the other model for which a sample was received, from Millar West, it is based on a depth of 900mm rather than 800mm. It is also preferred by officers on the following grounds:

· better quality/more robust; and

· preferred design.

2.4
The Authority’s consultant is currently negotiating with Bene on the cost of the workstation, with a view to arriving at a satisfactory price. The outcome of these negotiations will be reported to members.
2.5
A key consideration in selecting both the workstations and chairs is one of quality, and hence value for money in the longer term. Through the funding which has been made available by Defra the Authority has a one-off opportunity to acquire good quality furniture which will last; it is unlikely that such an opportunity will present itself again in the foreseeable future.

3
Financial Implications

3.1
Funding is available for the acquisition of furniture in the Project Dragonfly budget.
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