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Inclusion in the Tender response
The following documentation (Forms 1-10 below) MUST be returned to the Authority (by email to tenders@broads-authority.gov.uk) as part of your Tender:
1. Tendered price for the Acle Bridge toilet block access associated landscaping and drainage improvements
2. Details as to referees
3. Insurance Certification Form
4. Health & Safety Policy
5. Staff competencies
6. Methodology
7. Technical capability
8. Risk Assessment
9. Signed and completed Certificate as to canvassing
10. Signed and completed Certificate as to collusive tendering

[bookmark: _Ref118212367][bookmark: _Toc244608661][bookmark: _Toc150861807]Tender form 1 – Tendered price

Tendered price for the Acle Bridge toilet block access associated landscaping and drainage improvements
Name of Tenderer:      
To: Chief Executive, The Broads Authority, Yare House, 62-64 Thorpe Road, Norwich, NR1 1RY.
Having examined the Invitation to Tender and its accompanying documents and being fully satisfied as to my/our abilities and experience in all aspects to satisfy the requirements of the specification and the draft Contract,
I/we       of       hereby offer, to provide the improvements to the Acle Bridge toilet block access associated landscaping and drainage in accordance with Tender Forms Tender form 1 to 10 attached.
I/we offer to undertake and complete the work in the time stated for the sum of £      (excluding VAT), as set out in the specification below.

	No.
	Requirement description
	Unit
	Quantity
	Price/ Rate
	Total £
(ex.VAT)

	1.0
	Design and specification - drainage
	
	
	
	£

	1.1
	Design and specification – soft landscaping 
	
	
	
	£

	1.2
	Design – hard landscaping (paving, paths, ramps)
	
	
	
	£

	1.3
	Site set up and mobilisation
	
	
	
	£

	1. 1.4
	Removal and disposal of existing concrete, tarmac, fencing and other surfacing materials
	
	
	
	£

	1.5
	Labour
	
	
	
	£

	1.6
	Preparatory works sub total
	
	
	
	£

	
	
	
	
	
	

	2.0
	Surfacing and paving
	
	
	
	

	2.1
	Materials
	
	
	
	£

	2.2
	Labour
	
	
	
	£

	2.3
	Surfacing and paving sub total
	
	
	
	£

	
	
	
	
	
	

	3.0
	Soft landscaping 
	
	
	
	

	3.1
	Materials and planting 
	
	
	
	£

	3.2
	Labour
	
	
	
	£

	3.3
	Soft landscaping sub total
	
	
	
	£

	
	
	
	
	
	

	4.0
	Drainage 
	
	
	
	

	4.1
	Materials 
	
	
	
	£

	4.2
	Labour 
	
	
	
	£

	4.3
	Drainage sub total
	
	
	
	£

	
	
	
	
	
	

	
	
	
	TOTAL collection 
	



I/We agree that this tender shall remain open to be accepted or not by you and shall not be withdrawn for a period of 6 months from the date for return of this tender.
I/we understand that you are not bound to accept the lowest or any tender you may receive.
Unless and until the formal written Agreement referred to above is prepared and signed, the Tender together with your written acceptance thereof will form a binding Agreement between us.
Signed (1)      	Status:      

Signed (2)      	Status:      
For and on behalf of:      
Date:      
Company registration number or equivalent:      
VAT registration number:      
Type of organisation: (delete as appropriate) Small and medium enterprise (SME) or Voluntary, community, social enterprise (VCSE)
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Name of Tenderer:      

To the Broads Authority
You may seek references from my/our following trade/bank referees:
1. Bank
     
2. Trade
     
3. Trade
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Name of Tenderer:      

Third Party Liability Insurance covers to sum of not less than £5 million
Employers Liability Insurance covers to sum of not less than £5 million
Dear Sir
I/We certify and declare that I/we have already have in place with our Insurance Company policies in place for third party and employers’ liabilities to the sum of £5m for each separate policy. I/We attach confirmation from our Insurance Company.
The following is the name and address of the Insurance Company (not broker) with whom the Insurances have been affected:
Third Party Liability
Name:      
Address:
     
     
     
     
Employers Liability
Name:      
Address:
     
     
     
     

Please note: Evidence must be included with this form to prove that such insurances as are required will be affected.  Failure to do so will render this Tender invalid.
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[bookmark: _Toc150861811]Name of Tenderer:      

Please provide details of your companies Health & Safety policy

Please provide a short written statement outlining the key risks which you may need to consider while working on this site. 
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Name of Tenderer:      

Provide relevant details of competencies for the team to be directly involved on site, and those involved in the planning and co-ordination of works for this project. Examples of the types of evidence requested are relevant knowledge and experience, training, certification, skills etc.
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Name of Tenderer:      

Provide a detailed description of how you intend to deliver the works as per the Works information and construction drawings. To score highly, returns are likely to include
a. A list of all proposed materials and finishes as per the design intent documents which form part of this tender 
b. a project timeline to show how the project will be delivered to the required timescale.
c. Drawing detailing site compound and traffic management plan 
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Name of Tenderer:      

Provide three examples of relevant recent projects – which include the location, an outline of the task and how the major project challenges were managed
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Name of Tenderer:      

Provide a risk assessment for this project that demonstrates an understanding of working in the Broads environment 
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Name of Tenderer:      

 (Invitation to Tender refers)
I/We certify that I/we have not canvassed or solicited any member, officer or employee of the Authority in connection with the award of the tender or any other tender or proposed tender for the service and that no person employed by me/us or acting on my/our behalf has done any such act.
I/We further hereby undertake that I/we will not in future canvass or solicit any member, officer or employee of the Authority in connection with the award of this tender or any other tender or proposed tender for the services and that no person employed by me/us or acting on my/our behalf will do any such act.

Signed (1)      	Status:      

Signed (2)      	Status:      

For and on behalf of:      
Date:      
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 (Invitation to Tender refers)
To:      
The Broads Authority
(hereinafter called “the Authority”)
The essence of selective tendering is that the Authority will receive bona fide competitive tenders from all persons tendering. In recognition of this principle,
I/we certify that this is a bona fide Tender, intended to be competitive and that I/we have not fixed or adjusted the amount of the Tender or the rates and prices tendered by or under or in accordance with the following acts:
a) communicate to a person other than the Authority the amount or approximate amount of my/our proposed Tender (other than in confidence to obtain tenders necessary for the preparation of the Tender for insurance); or
b) enter into any agreement or arrangement with any other person that they shall refrain from tendering or as to the amount of any tender to be submitted; or
c) offer or agree to pay or give any sum of money, inducement or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other tender for the service any act or omission.

Signed (1)      	Status:      

Signed (2)      	Status:      

For and on behalf of:      
Date:      
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