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1 Freedom of Information Act

1.1 The Freedom of Information Act requires all public bodies, which include the Broads Authority, to
adopt and maintain a publication scheme. This should specify:

e the classes of information which the Authority publishes or intends to publish;
e the manner in which the information will be published; and
e aschedule of fees charged for access to information which is made proactively available.

1.2 The purpose of the Act is to promote greater openness by public bodies. It gives a general right
of access to all types of recorded information held by public bodies, sets out exemptions from that
right and places a number of obligations on public bodies.

1.3 Under section 20 of the Act the Information Commissioner’s Office has approved a model
Publication Scheme which has been adopted by the Broads Authority from 1 January 2009.

1.4 The Broads Authority is committed to conducting its affairs openly, and information held by the
Authority will be made available to the general public in accordance with this scheme.

2 The Broads Authority

2.1 The Broads Authority is a Special Statutory Authority set up under the Norfolk and Suffolk Broads
Act 1988. It has equivalent status to a national park authority and is the country’s third largest
inland navigation authority. The Authority’s principal duties are as set out in the Act and its general
duty is to manage the Broads for the purposes of:

e conserving and enhancing the natural beauty, wildlife and cultural heritage of the Broads;

e promoting opportunities for the understanding and enjoyment of the special qualities of the
Broads by the public; and

e protecting the interests of navigation.
2.2 In discharging these duties, the Authority is required to have regard to:

e the national importance of the Broads as an area of natural beauty and one which affords
opportunities for open air recreation;

e the desirability of protecting the natural resources of the Broads from damage; and

e the needs of agriculture and forestry and the economic and social interests of those who live
or work in the Broads.

2.3 The Authority is also the district planning authority under the Town and Country Planning Act
1990.



3 Classes of Information
3.1 The Freedom of Information Act requires the Authority to specify classes of information which it
routinely publishes or intends to publish.

3.2 In accordance with the Information Commissioner’s Office model Publication Scheme, the
Authority has therefore identified the following seven categories:

e Who we are and what we do.
o Organisational information, structures, locations and contacts.
e What we spend and how we spend it.

o Financial information relating to projected and actual income and expenditure,
procurement contracts and financial audit.

e What our priorities are and how we are doing.

o Strategies and plans, performance indicators, audits, inspections and reviews.
e How we make decisions.

o Decision making processes and records of decisions.
e Our policies and procedures.

o Current written protocols, policies and procedures for delivering our services and
responsibilities.

e Lists and registers.

o Information held in registers required by law and other lists and registers relating to
the functions of the authority.

e The services we offer.
o Information about the services we offer including leaflets, guidance and newsletters.

3.3 Further details of the information available within each of these categories are set out in the
appendix. Whilst this provides a list of the classes of information which are published by the
Authority, it does not constitute a comprehensive list of all the individual documents and other
information which are produced and which are available to the public.

4 Excluded Material

4.1 The Authority has adopted a policy of openness and will operate a presumption in favour of
making its information available to the public unless there are specific reasons why it should not do
so.



These exemptions will generally include:

e Information, the disclosure of which is prevented by law, or exempt under the Freedom of
Information Act, or is otherwise properly considered to be protected from disclosure.

e [nformation in draft form.

e Information that is no longer readily available as it is contained in files that have been placed
in archive storage, or it is difficult to access for similar reasons.

5 The Method by Which Information Published Under This Scheme
will be Made Available

5.1 It is our aim to make as much information as possible available on our website:

www.broads-authority.gov.uk

5.2 Most major publications are published on-line at the same time as hard copies are produced.
Other publications will be added in an ongoing programme. The appendix indicates how the
information covered by this scheme can be obtained.

5.3 Where it is impractical to make information available on our website, or when an individual does
not wish to access the information by website, hard copies of the information will be made available
from the Authority’s offices in Norwich:

Yare House

62-64 Thorpe Road
Norwich

NR1 1RY

5.4 In exceptional circumstances some information may be available only by viewing in person.
Where this manner is necessary, an appointment to view the information will be arranged within a
reasonable timescale.

5.5 Obligations under disability and discrimination legislation and other legislation to provide
information in forms and formats will be adhered to when providing information in accordance with
this scheme.

6 Charges Which may be Made for Information Published Under This
Scheme

6.1 The purpose of this scheme is to make the maximum amount of information readily available at
minimum inconvenience and cost to the public. Charges made by the Authority for routinely
published material will be justified and transparent and kept to a minimum.

6.2 Material which is published and accessed via our website will be provided free of charge. There
will be no charge for information which is provided on-line.


http://www.broads-authority.gov.uk/

6.3 Charges may be made for actual disbursements incurred such as:
e photocopying
e postage and packing
e the costs directly incurred as a result of viewing information

6.4 Details of disbursement costs are included in the Authority’s Charging for the Provision of
Information Policy.

6.5 Charges may also be made for information provided under this scheme where we are legally
authorised, and are in accordance with a published schedule or schedules of fees which is readily
available to the public.

6.6 If a charge is to be made, confirmation of the payment due will be given before the information
is provided. Payment may be requested prior to provision of the information.

7 Copyright
7.1 All Broads Authority copyrights are reserved but material appropriately attributed may be
reproduced for the purposes of private study or research with permission.

8 Review and Availability of Publication Scheme

8.1 This scheme will remain in place until such time the Information Commissioner’s Office amends
the model Publication Scheme which is applicable to the Broads Authority, in accordance with
Section 20 of the Freedom of Information Act. Should any future modification to this applicable
model Publication Scheme be required by the Broads Authority, details of such modifications will be
submitted to the Information Commissioner’s Office for approval, prior to it being published.

8.2 The Authority has appointed its Solicitor and Monitoring Officer, David Harris, as the officer
responsible for this scheme on behalf of the Authority and also for responsibility for maintaining the
scheme on a day to day basis.

8.3 Copies of this scheme are available on-line at www.broads-authority.gov.uk or in hard copy from

the Authority’s offices at:

Yare House

62-64 Thorpe Road
Norwich

NR1 1RY

Tel: 01603 610734

Email: broads@broads-authority.gov.uk



http://www.broads-authority.gov.uk/
mailto:broads@broads-authority.gov.uk
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