	
	
	



[bookmark: _Toc544928945][bookmark: _Toc1516524125][bookmark: _Ref118212367][bookmark: _Toc150861807][bookmark: _Toc245214332]PART B - Contractors’ Tender Information
[bookmark: _Toc245214333]Tender Forms 
Inclusion in the Tender response
The following documentation (Forms 1-10 below) MUST be returned to the Authority (by email to tenders@broads-authority.gov.uk) as part of your Tender:
Tender Form 1 – Price 
Tender Form 2 – Experience
Tender Form 3 – Evidence of Insurance policies and levels of cover
Tender Form 4 – Health & safety policy, including an example of a project specific risk assessment 
Tender Form 5 – Quality management system and tools 
Tender Form 6 – Personnel, CV's and Experience
Tender Form 7 – Methodology
Tender Form 8 – Certificate as to Canvassing
Tender Form 9 – Certificate as to collusive tendering
Tender Form 10 – Two Trade References  












[bookmark: _Toc245214334]Tender Form 1 – Price 
Undertake the survey, design, installation, connection, testing and commissioning of solar photovoltaic (PV) panels and all associated electrical and civil infrastructure, delivering a fully operational and compliant renewable energy system to Hoveton Tourist Information Centre, Ranworth Tourist Information Centre, Great Yarmouth Yacht Centre

Name of Tenderer:      
To: Chief Executive, The Broads Authority, Yare House, 62-64 Thorpe Road, Norwich, NR1 1RY.
Having examined the Invitation to Tender and its accompanying documents and being fully satisfied as to my/our abilities and experience in all aspects to satisfy the requirements of the specification and the draft Contract,
I/we       of       hereby offer, to provide installation, connection, testing &commissioning of solar panels and associated infrastructure to the three sites identified in this ITT, in accordance with Tender Forms Tender form 1 to 9 attached. I/we offer to undertake and complete the work in the time stated for the sum of £      (excluding VAT), as set out in the specification below.

	No.
	Requirement description
	Total £
(ex.VAT)

	1
	Undertake the survey, design, installation, connection, testing and commissioning of solar photovoltaic (PV) panels and all associated electrical and civil infrastructure, delivering a fully operational and compliant renewable energy system to Hoveton Tourist Information Centre. 
	

	2
	Undertake the survey, design, installation, connection, testing and commissioning of solar photovoltaic (PV) panels and all associated electrical and civil infrastructure, delivering a fully operational and compliant renewable energy system to Ranworth Tourist Information Centre
	

	3
	Undertake the survey, design, installation, connection, testing and commissioning of solar photovoltaic (PV) panels and all associated electrical and civil infrastructure, delivering a fully operational and compliant renewable energy system to Great Yarmouth Yacht Centre
	

	TOTAL including VAT 
	



I/We agree that this tender shall remain open to be accepted or not by you and shall not be withdrawn for a period of 6 months from the date for return of this tender.
I/we understand that you are not bound to accept the lowest or any tender you may receive.
Unless and until the formal written Agreement referred to above is prepared and signed, the Tender together with your written acceptance thereof will form a binding Agreement between us.
Signed (1)      	Status:      

Signed (2)      	Status:      

For and on behalf of:      
Date:      
Company registration number or equivalent:      
VAT registration number:      
Type of organisation: (delete as appropriate) Small and medium enterprise (SME) or Voluntary, community, social enterprise (VCSE)


[bookmark: _Toc245214335]Tender Form 2 – Experience
Category – Scored 5% 
Please provide three project examples which demonstrate your ability to deliver the requirement laid out in this ITT, these should include projects where you have delivered in environments and to buildings similar to those identified in this ITT.    
























[bookmark: _Toc245214336]Tender Form 3 – Evidence of Insurance policies and levels of cover
Category – Mandatory Pass/Fail
The Authority expects the successful tenderer to hold adequate insurance. For this contract it is expected that this will include:
	Insurance Type
	Minimum level of indemnity

	Public Liability
	£5,000,000

	Employers Liability
	£5,000,000

	Professional Indemnity 
	£2,000,000



Name of Tenderer:      
Dear Sir
I/We certify and declare that I/we have already have in place with our Insurance Company policies in place for third party and employers’ liabilities to the sum of £5m for each separate policy. I/We attach confirmation from our Insurance Company.
The following is the name and address of the Insurance Company (not broker) with whom the Insurances have been affected:
Public Liability 
Name:      
Address:
     
     
     
     
Employers Liability
Name:      
Address:
     
     
     
     
Professional Indemnity
Name:      
Address:
     
     
     
     

Please note: Evidence must be included with this form to prove that such insurances as are required will be affected.  Failure to do so will render this Tender invalid.


[bookmark: _Toc245214337]Tender Form 4 – Health & safety policy, including an example of a project specific risk assessment 
Category – Mandatory Pass/Fail
The tenderer should provide details of their Health and Safety policy and an example of a project specific risk assessment. 


[bookmark: _Toc245214338]Tender Form 5 – Quality management system and tools 
Category – Scored 5% 
The tenderer should provide details and evidence of their Quality Management System, and the tools they use to monitor and ensure best practice across their operations  



[bookmark: _Toc245214339]Tender Form 6 – Personnel, CV's and Experience
Category – Mandatory Pass/Fail
Please provide CV's or biographies for key personnel involved in delivering the requirement. The information should demonstrate the required level of skill around delivery of each of the disciplines through the delivery of the contract. 


[bookmark: _Toc245214340]Tender Form 7 – Methodology
Category – Scored 30%
Provide a detailed description of how you intend to deliver the works at each of the three sites. 
Provide details/technical specifications of the plant and equipment chosen for this project and the reasoning behind the use in this project 
To score highly, returns are likely to include
· method statement/s
· draft risk assessments 
· a project timeline to show how the project will be delivered to the required timescale.


[bookmark: _Toc150861816]
















[bookmark: _Toc245214341][bookmark: _Toc150861819]Tender Form 8 – Certificate as to Canvassing
Category – Mandatory Pass/Fail
Tender to: 
Undertake the survey, design, installation, connection, testing and commissioning of solar photovoltaic (PV) panels and all associated electrical and civil infrastructure, delivering a fully operational and compliant renewable energy system

Name of Tenderer:      
I/We certify that I/we have not canvassed or solicited any member, officer or employee of the Authority in connection with the award of the tender or any other tender or proposed tender for the service and that no person employed by me/us or acting on my/our behalf has done any such act.
I/We further hereby undertake that I/we will not in future canvass or solicit any member, officer or employee of the Authority in connection with the award of this tender or any other tender or proposed tender for the services and that no person employed by me/us or acting on my/our behalf will do any such act.

Signed (1)      	Status:      

Signed (2)      	Status:      

For and on behalf of:      
Date:      








[bookmark: _Toc245214342]Tender Form 9 – Certificate as to collusive tendering
Category – Mandatory Pass/Fail 
(Invitation to Tender refers)
To:      
The Broads Authority
(hereinafter called “the Authority”)
The essence of selective tendering is that the Authority will receive bona fide competitive tenders from all persons tendering. In recognition of this principle,
I/we certify that this is a bona fide Tender, intended to be competitive and that I/we have not fixed or adjusted the amount of the Tender or the rates and prices tendered by or under or in accordance with the following acts:
communicate to a person other than the Authority the amount or approximate amount of my/our proposed Tender (other than in confidence to obtain tenders necessary for the preparation of the Tender for insurance); or
enter into any agreement or arrangement with any other person that they shall refrain from tendering or as to the amount of any tender to be submitted; or
offer or agree to pay or give any sum of money, inducement or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other tender for the service any act or omission.

Signed (1)      	Status:      

Signed (2)      	Status:      

For and on behalf of:      
Date:      






[bookmark: _Toc245214343]Tender Form 10 – Two Trade References  
Category – Mandatory Pass/Fail 

Name of Tenderer:      

To the Broads Authority
You may seek references from my/our following trade referees:
Trade
     
Trade
     

1



2

