	
	
	



Part B Contractors Tender Information
Inclusion in the Tender response
The following documentation must be returned to the Authority (using the Tender envelope label if appropriate) as part of your Tender:
1. Tendered price for the provision of Installation of electric charging Pedestals  
2. Details as to referees 
3. Insurance Certification Form 
4. Quality Control systems 
5. Timeline and Contingency plans 
6. Signed and completed Certificate as to canvassing 
7. Signed and completed Certificate as to collusive tendering 
8. Completed details as to social value 





Tender form 1
Name of Tenderer:      
Tendered price for the provision of Installation of electric charging Pedestals
To: Chief Executive, The Broads Authority, Yare House, 62-64 Thorpe Road, Norwich, NR1 1RY.
Having examined the Invitation to Tender and its accompanying documents and being fully satisfied as to my/our abilities and experience in all aspects to satisfy the requirements of the specification and the draft Contract,
I/we       of       hereby offer, to provide Installation of electric charging Pedestals
 in accordance with Tender Forms Tender form 1 to Tender form 8 attached. I/we offer to undertake and complete the work in the time period stated for the sum of £      (excluding VAT) 
	Priority
	Location
	No. Bollards at each site
	Start date
	Finish date
	Price/
Rate
	Total £
(excluding VAT)

	1. 
	Norwich Yacht Station 
	6 
	
	
	
	

	2. 
	Great Yarmouth Yacht Station 
	6 
	
	
	
	

	3. 
	Burgh Castle 
	2 
	
	
	
	

	4. 
	Sutton Staithe 
	2 
	
	
	
	

	5. 
	Reedham Quay 
	2 
	
	
	
	

	6. 
	Acle Bridge 
	3 
	
	
	
	

	7. 
	Stokesby 
	1 
	
	
	
	

	8. 
	Coltishall Common 
	1 
	
	
	
	

	9. 
	Dilham Staithe 
	2 
	
	
	
	

	10. 
	Loddon Staithe 
	3 
	
	
	
	

	11. 
	Ranworth Staithe 
	5 
	
	
	
	

	12. 
	Somerleyton Staithe 
	2 
	
	
	
	

	13. 
	St Olaves 
	1 
	
	
	
	

	14. 
	Bramerton 
	3 
	
	
	
	

	15. 
	Horning Parish Staithe 
	2 
	
	
	
	

	16. 
	Hoveton St John 
	2 
	
	
	
	

	17. 
	Irstead Staithe 
	1 
	
	
	
	

	18. 
	Neatishead Staithe 
	2 
	
	
	
	

	19. 
	Potter Heigham Repps Bank 
	2 
	
	
	
	

	20. 
	Potter Heigham Martham Bank 
	2 (New install) 
	
	
	
	

	
	The cost and the supply of materials as described in 4.8
	
	
	
	
	

	
	The cost of labour for installation as described in 4.8
	
	
	
	
	

	21. 
	Hardley Mill Pontoon 
	2 
	
	
	
	

	
	
	
	
	
	
	

	Total Excluding VAT  
	



I/We agree that this tender shall remain open to be accepted or not by you and shall not be withdrawn for a period of 6 months from the date for return of this tender.
I/we understand that you are not bound to accept the lowest or any tender you may receive.
Unless and until the formal written Agreement referred to above is prepared and signed, the Tender together with your written acceptance thereof will form a binding Agreement between us.
Signed (1)      	Status:      

Signed (2)      	Status:      

For and on behalf of:      
Date:      
Company registration number or equivalent:      
Public Procurement Organisation Number (PPON):      
VAT registration number:      
Type of organisation: (delete as appropriate) Small and medium enterprise (SME) or Voluntary, community, social enterprise (VCSE)
Tender form 2
Name of Tenderer:      
Referees
To the Broads Authority
You may seek references from my/our following trade/bank referees:
Bank Reference – Provide the contact details of your business bank, which may be asked to confirm your organisation’s financial standing and account conduct. 
Trade reference – Provide the contact details of a supplier with whom your organisation regularly trades on credit, who may be asked to confirm your trading relationship, payment history and conduct of the account. 
1. Bank
     
2. Trade
     
3. Trade
     




Tender form 3
Name of Tenderer:      
Insurance Certification Form
Third Party Insurance covers to sum of not less than £5 million
Dear Sir
I/We certify and declare that I/we have already have in place with our Insurance Company policies in place for public and employers liability in the sum of £5m. I/We attach confirmation from our Insurance Provider/s.
Or
I/We certify and declare that I/we have obtained quotations in order for us to obtain the necessary level of insurance for public/employers liability. The additional cost for this is      .
The following is the name and address of the Insurance Company (not broker) with whom the Insurances have been affected:
Public Liability
Provider Name:      
Address:
     
     
Employers Liability
Provider Name:      
Address:
     
     

Please note: You must include evidence (i.e. provide copies) showing that you either have the required insurance or can obtain it. If you do not provide this evidence, your tender will be rejected.

Tender form 4
Name of Tenderer:      
Previous experience and qualifications
1. Please provide information on previous experience in working with electric charging posts.  Supply information on relevant case studies to demonstrate this 




2. Please provide information on previous experience in groundworks and concrete form works. Supply information on relevant case studies to demonstrate this




Tender form 5
Name of Tenderer:      
Timeline and Contingency Plans
If additional attachments are used, please reference their filename below
1. Briefly explain how you will deliver the project. Include how you will install the Pedestals and manage health and safety.
     

2. Please provide a detailed timeline for delivery of the Services, following the site order as given in the price list (see Tender Form 1)
     

3. Please provide information about the personnel involved in delivery of the Services and the role/s they will undertake.
     

4. Please confirm contractual arrangements (sub-contract, employed, consortium etc) for all personnel involved, including confirmation of the primary contractor’s name. 
     

5. Please detail any contingency plans you have for delivering the services to meet the timescale requirements of the Contract. 
     




Tender form 6
Name of Tenderer:      
Certificate as to Canvassing
(Invitation to Tender refers)
I/We certify that I/we have not canvassed or solicited any member, officer or employee of the Authority in connection with the award of the tender or any other tender or proposed tender for the service and that no person employed by me/us or acting on my/our behalf has done any such act.
I/We further hereby undertake that I/we will not in future canvass or solicit any member, officer or employee of the Authority in connection with the award of this tender or any other tender or proposed tender for the services and that no person employed by me/us or acting on my/our behalf will do any such act.

Signed (1)      	Status:      

Signed (2)      	Status:      

For and on behalf of:      
Date:      



Tender form 7
Certificate as to collusive quotation
(Invitation to Tender refers)
To:      
The Broads Authority
(hereinafter called “the Authority”)
The essence of selective tendering is that the Authority will receive bona fide competitive tenders from all persons tendering. In recognition of this principle,
I/we certify that this is a bona fide Tender, intended to be competitive and that I/we have not fixed or adjusted the amount of the Tender or the rates and prices tendered by or under or in accordance with the following acts:
a) communicate to a person other than the Authority the amount or approximate amount of my/our proposed Tender (other than in confidence in order to obtain tenders necessary for the preparation of the Tender for insurance); or
b) enter into any agreement or arrangement with any other person that they shall refrain from tendering or as to the amount of any tender to be submitted; or
c) offer or agree to pay or give any sum of money, inducement or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other tender for the service any act or omission.

Signed (1)      	Status:      

Signed (2)      	Status:      

For and on behalf of:      
Date:      



Tender form 8
Details as to social value
Name of tenderer:      
Please confirm how you achieve good ethical standards and ensure that your staff benefit from the impact of equalities legislation.
     


	
	
	



