[bookmark: _Ref118212292][bookmark: _Toc164264111]Part B Contractors Tender Information
[bookmark: _Toc164264112]Inclusion in the Tender response
The following documentation must be returned to the Authority as part of your Tender:
1. Tendered price for the provision of Finance system
2. Details as to referees
3. Insurance Certification Form
4. Quality Control and Contingency Planning
5. Software Updates and Ongoing Support
6. Environmental Sustainability
7. Signed and completed Certificate as to canvassing
8. [bookmark: _Ref163140449]Signed and completed Certificate as to collusive tendering
9. Certificate as to use of Artificial Intelligence


[bookmark: _Ref118212367][bookmark: _Toc164264113]Tender form 1
Name of Tenderer:      
Tendered price for the provision of Finance System
To: Chief Executive, The Broads Authority, Yare House, 62-64 Thorpe Road, Norwich, NR1 1RY.
Having examined the Invitation to Tender and its accompanying documents and being fully satisfied as to my/our abilities and experience in all aspects to satisfy the requirements of the specification and the draft Contract,
I/we       of       hereby offer, to provide finance system as set out in section 4 (specification) and in accordance with Tender Forms Tender form 1 to Tender form 9 attached. I/we offer to undertake and complete the work in the time period stated for the sum of £      (excluding VAT) and as set out in the excel specification attached.
I/We agree that this tender shall remain open to be accepted or not by you and shall not be withdrawn for a period of 6 months from the date for return of this tender.
I/we understand that you are not bound to accept the lowest or any tender you may receive.
Unless and until the formal written Agreement referred to above is prepared and signed, the Tender together with your written acceptance thereof will form a binding Agreement between us.
Signed (1)      	Status:      

Signed (2)      	Status:      

For and on behalf of:      
Date:      
Company registration number or equivalent:      
VAT registration number:      
Type of organisation: (delete as appropriate) Small and medium enterprise (SME) or Voluntary, community, social enterprise (VCSE)


[bookmark: _Toc164264114]Tender form 2
Name of Tenderer:      
[bookmark: _Toc164264115]Referees
To the Broads Authority
You may seek references from my/our following trade/bank referees:
1. Bank
     
2. Trade
     
3. Trade
     


[bookmark: _Toc164264116]Tender form 3
Name of Tenderer:      
[bookmark: _Toc164264117]Insurance Certification Form
Third Party Insurance covers to sum of not less than £5 million
Dear Sir
I/We certify and declare that I/we have already have in place with our Insurance Company policies in place for public/employers/product/professional liability in the sum of £5m. I/We attach confirmation from our Insurance Company.
Or
I/We certify and declare that I/we have obtained quotations in order for us to obtain the necessary level of insurance for public/employers/product/professional liability. The additional cost for this is      .
The following is the name and address of the Insurance Company (not broker) with whom the Insurances have been affected:
Name:      
Address:
     
     
     
     
Please note: Evidence must be included with this form to prove that such insurances as are required will be affected.  Failure to do so will render this Tender invalid.

[bookmark: _Toc164264118]Tender form 4
Name of Tenderer:      
[bookmark: _Toc164264119]Quality Control and Contingency Planning
Please provide a project plan and timeline of how the system will be delivered.
     
Please describe your processes on how you maintain and verify quality of data and outputs and contingency plans to ensure access to the system Monday to Friday.
     



[bookmark: _Toc164264120]Tender form 5
Name of Tenderer:      
[bookmark: _Toc164264121]Software Updates and Ongoing Support
Please provide details of how often system updates are made throughout the year.
     
Please provide details of how ongoing support will be provided.
     


[bookmark: _Toc164264122]Tender form 6
Name of Tenderer:      
[bookmark: _Toc140845251][bookmark: _Toc164264123]Details as to environmental sustainability
Please describe your proposed approach for this contract to environmental sustainability, including details of any specific steps taken in the design and manufacture of services to increase energy efficiency and reduce any detrimental environmental impacts.
     


[bookmark: _Toc164264124]Tender form 7
Name of Tenderer:      
[bookmark: _Toc164264125]Certificate as to Canvassing
(Invitation to Tender refers)
I/We certify that I/we have not canvassed or solicited any member, officer or employee of the Authority in connection with the award of the tender or any other tender or proposed tender for the service and that no person employed by me/us or acting on my/our behalf has done any such act.
I/We further hereby undertake that I/we will not in future canvass or solicit any member, officer or employee of the Authority in connection with the award of this tender or any other tender or proposed tender for the services and that no person employed by me/us or acting on my/our behalf will do any such act.

Signed (1)      	Status:      

Signed (2)      	Status:      

For and on behalf of:      
Date:      

[bookmark: _Toc164264126]Tender form 8
[bookmark: _Toc164264127]Certificate as to collusive quotation
(Invitation to Tender refers)
To:      
The Broads Authority
(hereinafter called “the Authority”)
The essence of selective tendering is that the Authority will receive bona fide competitive tenders from all persons tendering. In recognition of this principle,
I/we certify that this is a bona fide Tender, intended to be competitive and that I/we have not fixed or adjusted the amount of the Tender or the rates and prices tendered by or under or in accordance with the following acts:
a) communicate to a person other than the Authority the amount or approximate amount of my/our proposed Tender (other than in confidence in order to obtain tenders necessary for the preparation of the Tender for insurance); or
b) [bookmark: _Ref163140454]enter into any agreement or arrangement with any other person that they shall refrain from tendering or as to the amount of any tender to be submitted; or
c) [bookmark: _Ref163140372]offer or agree to pay or give any sum of money, inducement or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other tender for the service any act or omission.

Signed (1)      	Status:      

Signed (2)      	Status:      

For and on behalf of:      

Date:      
2

[bookmark: _Toc164264128]Tender form 9
Name of Tenderer:      
[bookmark: _Toc164264129]Certificate as to use of Artificial Intelligence (AI)
(Invitation to Tender refers)
AI tools can be used to improve the efficiency of your bid writing process, however they may also introduce an increased risk of misleading statements via ‘hallucination’.
Have you used AI or machine learning tools, including large language models, to assist in any part of your tender submission? This may include using these tools to support the drafting of responses to Award questions.
Yes ☐
No ☐
If yes, please provide details      
Where AI tools have been used to support the generation of Tender responses, please confirm that they have been checked and verified for accuracy:
Yes ☐
No ☐
Are AI or machine learning technologies used as part of the products/services you intend to provide to Broads Authority?
Yes ☐
No ☐
If yes, please describe how AI technologies are integrated into your service offerings.
Please provide details      

